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Civic Award Policy 

 

1. INTRODUCTION 
 

Ross-on-Wye Town Council wishes to recognise the invaluable contribution of 

those members of the community who have made their mark on Ross-on-Wye by 

the award of a Civic Award which will usually take place on an annual basis, at the 

Annual Town Meeting. 
 

2. AWARD CATEGORIES 

 

Awards will be made in one or more of the following categories each year, with 

no more than one award in each category: 
 

• Individual Award - An individual who lives or has a local connection to Ross-

on-Wye and has made a significant contribution to the residents of Ross-on-

Wye throughout voluntary effort, achieving success or overcoming particular 

difficulties. 
 

• Organisation Award- An organisation based in Ross-on-Wye, which has made 

a significant contribution to the residents of Ross-on-Wye above and beyond 

the call of duty, achieved local success or overcome particular difficulties. 
 

3. NOMINATIONS 
 

a) Nominations can be made at any time during the municipal year (1st April – 

31st March) for award at the Annual Town Meeting to be held immediately after 

the end of the municipal year. In exceptional circumstances, the Town Council 

may resolve to make an award which is at other times during the year. 

b) Members of the public can nominate individuals or groups for the following 

categories: 

• Individual Award 

• Organisation Award 

The nomination must be in the prescribed format and include all the details of the 

proposer and the reason for the nomination. In the case of the nominee being 

under the age of 18, parental consent must be given. 

c) Nominations will be considered by a panel of independent members of the 

community, agreed by the Town Council. 

d) No individual or organisation can be awarded more than one Civic Award (for 

example in different categories) in any one year. 

e) No individual or group can be awarded more than one Civic Award in the same 

category within a five-year period 

 

4. PRESENTATIONS 
 

Awards will usually be presented at the Annual Town Meeting each year but may, 

at the discretion of the Town Council, be made at any time during the year. 
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Nomination for Civic Award 

Category (please tick)  

Individual Award       

Organisation Award 

Please see Civic Award Policy for criteria for each award 

Name and contact details of 

nominee: 

 

 

 

 

 

Reasons for nomination: 
Please refer to the Civic Award Policy 

for details on the criteria and explain 

why you feel this person should receive 

a civic award. You can use a separate 

sheet for further explanation if 

necessary 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Name and contact details of 

proposer: 

 

 

 

 

 

Parental Consent 
If the nomination is for a young person 

under the age of 18, parental consent is 

required 

 

Signed by:  

 

 

Relationship to nominee: 
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Privacy Notice for Civic Awards 
Your details are held by Ross-on-Wye Town Council (the data controller) in accordance with the Data 

Protection Act to enable the administration of the civic awards process. 

If you are an organisation or a group the legal basis for processing this data is the necessity for 

compliance with a legal obligation to consider your nomination. 

If you include any personal details on this nomination form on behalf of an organisation or group, the 

legal basis for processing this data is your consent to do so. You can withdraw your consent at any time 

by notifying us. Our contact details to do so, or for any other queries is Town Hall, Cantilupe Road, Ross-

on-Wye, HR9 7AN. 

We will keep your data for six years if your nomination is successful, and for six months if your 

nomination is unsuccessful, plus the current financial year, which runs from 1st April to 31st March. Your 

information will not be shared further. 

Individuals have a number of rights under data protection law, including the right to request their 

information. You also have a right to make a complaint about our handling of your personal data to the 

Information Commissioner’s Office https://ico.org.uk/ 

Information you provide will only be used for the stated purpose. Further information about the 

processing of your data can be found on our website at http://www.rosstc-herefordshire.gov.uk/   

Data Protection: Please confirm your consent below.  You can grant consent to 

any or all of the purposes listed. You can withdraw or change your consent at 

any time by contacting us directly. 

  Should the nomination be successful we may use the details, including your name and 

photo, in our newsletters, or on our website, or our Facebook page. 

  We may contact you to keep you informed about what is going on in the Council‘s area 

including news, events, meetings and activities. These communications may also sometimes 

appear on our website, or in printed or electronic form including social media. 

 

KEEPING IN TOUCH 
 

  Yes please, I would like to receive communications by email. 

  Yes please, I would like to receive communications by telephone. 

  Yes please, I would like to receive communications by mobile phone including text 

message. 

  Yes please, I would like to receive communications by social media including 

Facebook. 

  Yes please, I would like to receive communications by post. 

  No, I would not like to receive any further communications other than for the purposes 

of this application 

Please return completed form to Ross-on-Wye Town Council,  

Town Hall, Cantilupe Road, Ross-on-Wye, HR9 7AN 

Phone: 01989 562373      email: admin@rosstc-herefordshire.gov.uk 
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